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AFFORDABLE HOUSING PRESERVATION LOAN FUND APPLICATION

I.  LOAN PRODUCT REQUESTED

 FORMCHECKBOX 
  PREDEVELOPMENT LOAN
 FORMCHECKBOX 
   INTERIM DEVELOPMENT LOAN
II.  APPLICANT INFORMATION
NAME: 


ADDRESS: 


PHONE NUMBER: 
FAX NUMBER: 

CONTACT PERSON: 

REQUESTED LOAN AMOUNT:
                                                                     

Please provide the following information about the applicant:

1. FINANCIAL:
· Three years of audited financial statements
· Current YTD operating and expense statement and balance sheet
· Proforma showing anticipated income and expenses through the end of Borrower’s current fiscal year
2. ORGANIZATIONAL:
· Proof of 501(c)(3) status
· Mission statement and description of activities of applicant
· Current roster of Board Members and their terms
· Copy of the Bylaws and Articles of Incorporation of the applicant 

· If ultimate owner of the project is to be single purpose entity which has already been formed please include relevant documentation (including Limited Partnership agreement, etc.) which may already be prepared
· List of any Affiliate, Subsidiaries and/or Parent Organizations
3. RELEVANT EXPERIENCE:

· Bio of the Applicant with Multifamily Development Accomplishments
· Multifamily Management Experience, if any
· List of Work in Progress
· Resumes of key staff members
4.  REFERENCES:
· Professional
· Bank and Credit
If a project has been identified for acquisition please complete Sections II & III.  

If not continue on to Section V.

III. PROJECT INFORMATION
Address: 


Name of Project: 

Total Number of Units: ____________
PROJECT DESCRIPTION: 

Please prepare and attach a narrative description of the project, and the community in which it is located.  This narrative should include, but is not limited to:

· A brief description of the building age, type and physical conditions

· Map showing location within community

· Photographs

TENANT PROFILE:

Please provide:

Current rent roll including: 

1.     Vacancy and Collection Loss (Monthly):  ($)_________
(%)_______________

2.     Affordability profile by unit indicating:
· type of assistance (e.g. Section 8 project or tenant based or other)
· mandated affordability restrictions
· mandating authority (please include copies of contracts if applicable)
· any affordability programs being done voluntarily
	  Unit Type
	   Number

  of Units


	     Fair

   Market        

    Rent
	   Street 

    Rent
	  Section 8

Contract Rent
	  Current Gross

     Mo. Rent

	Efficiency
	
	
	
	
	

	1-bdrm
	
	
	
	
	

	2-bdrm
	
	
	
	
	

	3-bdrm
	
	
	
	
	

	4-bdrm
	
	
	
	
	


INCOME/EXPENSE INFORMATION:

Please provide:

1.
Previous two years income/expense statements for the property
2.
Proforma income/expense statement through the end of current fiscal year
IV. SALE INFORMATION:

Has a Purchase and Sale Agreement for the project been executed?   Yes / No   If so, please include a copy of the executed Purchase and Sale Agreement.   If not, please provide documentation that the current owner of the property had indicated a general willingness to enter into negotiations for sale.

If property is HUD insured has a Section 8 Opt Out Notice been filed?         Yes / No  
 
 Date Filed:_______

V.  DEVELOPMENT PLAN
Project Concept

Please describe in narrative form your organization’s concept for project development.   The following information should be included (but is not limited to):

· Preliminary operating proformas for proposed project
· Preliminary Development Budget for proposed project
· Describe what needs this project will meet (please quantify as much as possible)
· Describe the beneficiaries of the proposed project and the benefits they are expected to receive. 
Please also include:

· Letters of support from local government
· Evidence of resident support for proposed development plan
· Preliminary letters of commitment from funders
Uses of Loan Funds

Please include a budget indicating the types of expenses, estimated amounts and a schedule for the use of loan funds.   Refer to the attached Uses and Restrictions for Predevelopment/Interim Development Funds, which outlines the National Housing Trust Community Development Fund’s policy regarding the types of eligible expenses and their distribution.

VI.  CERTIFICATION












I hereby certify on behalf of                                                                                  , the applicant organization, that the information submitted in this application is a true and accurate representation of the information requested by the National Housing Trust Community Development Fund and that no relevant information has been deleted, modified in any way or withheld.







Borrower/Applicant:







_______________________________________________________






Signature of Authorized Signatory







_______________________________________         ________________________







Title



             Date
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